
 
 

Job Title: Sal es Manager 

Co mpany:  S MG- Me mphi s Cook Conventi on Cent er ( MCCC)  

Depart ment: Sal es & Mar keti ng 

Reports to: Di rect or, Conventi on Cent er Sales/ General Manager 

 

Positi on Summary 

 

S MG,  t he leader i n pri vat ely managed public asse mbl y facilities has an i mmedi ate openi ng for 

Conventi on Cent er Sal es Manager at the Me mphi s Cook Conventi on Cent er.    The Conventi on 

Cent er Sal es Manager will be responsi bl e for mai nt ai ning and managi ng a sales territory and 

cust omer dat abase. The markets this manager is responsi ble for are Trade/ Consu mer Shows, 

Educati on, Sporti ng Events and ot hers, as assi gned.  Sales efforts will incl ude telemar keti ng, 

direct mail and outsi de sales calls.  

 

Maj or Responsi bilities 

 

 Respond t o all leads wit hi n 24 hours.  

 Devel op proposals in response t o ne w sal es leads generated by t he sales solicitati on on 

behalf of t he MCCC.  

 Meet weekl y sales call goal for tele marketi ng and outside sales calls.   

 Wi ll be responsi bl e for soliciti ng different markets as assi gned wit h a focus on 

consumer/trade shows, sporting events and education busi ness.   

 Devel op and manage ne w sal es accounts. 

 Mai nt ai n and servi ce existing MCCC clients.  

 Conduct site inspecti ons at the MCCC.  

 Research and target compani es for solicitati on.  

 Prepare weekl y and mont hly producti vit y reports. 

 Ot her duties as assi gned.  

 

Wor ki ng Conditi ons 

 

Thi s position requires a flexi bl e schedul e t hat will include some ni ghts and weekends.  

 

Qualificati ons 

 

 Bachel or' s degree ( B. A. ) fro m four-year college or universit y preferred 

 Two or more years of  sales experience i n a conventi on cent er, conventi on and visitors 

bureau or hot el required 

 Excellent organi zati onal, planni ng and i nterpersonal skills 

 Good oral, written and comput er skills 

 Pr oficient in MS Office applicati ons i ncl udi ng Outl ook, Wor d, Excel and 

Power Poi nt 

 Abilit y t o pri oritize multi ple proj ects  

 Abilit y t o de monstrate problem-sol vi ng and communi cati on skills 

 Supervisory experience preferred  

 Pr ofessi onal present ati on, appearance and work et hic 

 



 
 

To appl y: 

 

Thi s position offers a competiti ve salary and benefit package.  Resumes must incl ude salary 

require ments and references for consi derati on and may be sent via e mail to 

jobs @me mphi sconventi on.com or mailed t o t he foll owing address: 

 

Hu man Resources Manager 

Me mphi s Cook Conventi on Cent er 

255 Nort h Mai n Street 

Me mphi s, TN 38103 

 

No Phone Calls Pl ease.  

 

 

S MG is an Equal Opportunity Empl oyer 

 


